NFIRS 5.0

Version 5.4

v Getting Started
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i In Chapter 2 of this tutorial,
Htrcaos you will learn how to begin using the NFIRS
Data Entry Tool.
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To start the NFIRS Data Entry Tool,
go to the Windows Start Menu.
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Move your cursor to Programs,
el then NFIRSv54 and then Data Entry
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Meww Office Docurment

Open Office Document

Set Program Access and Defaulks
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Windows Update

WinZip
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Search
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soft PawerPaink Yiewer 97

Run... P ASh Slide 3

Windows XP Professional

shut Dawr,.




=]
Py
My Computer

=5

}
[ etk
M esghiboahood
'

| rberoat
Exploger

g

Recycle Bin

si;

Metzcape
Commumicabo

This is only a screen shot.
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In the Login screen, enter your
',-EE NFIRS account Username,
il State abbreviation

% and password. Click OK.
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@’ Natlonal Fire Incident

> Reporting System

Metzcape T

Commumicabo "
= NFIRS Login - (On-Line)

Please Enter Your Liser Infarmation
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Mot Upon successful login, the Federal System Access
NESgoAoos warning message will be displayed.

Ve

r

internet Read and click OK to agree to its terms and proceed.

Exploger

Recycle Bin

Federal System Warning

You are about ko access a 1.5, Government information syskem, Access ko this system is restricked to
Communicatos authorized users only, Aryone who accesses this system without authorization or exceeds authorized access

could be subjected ta a fine or imprisonment, or bakh, under Public Law 98-473, By accessing the system wou
consent ko having your ackivities and or access recorded by swskem software and periodically monitored,

If this record reveals suspected unauthorized use or criminal activity, the evidence may be provided ko
supervisory personnel and law enforcement officials,

D NOT PROCESS CLASSIFIED INFORMATION QM THIS SYSTEM.
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After login, you are at the MAIN screen

£ NFIRS - Data Entry Tool Version: 5.4.2

Incident  &dd Module Fire Dept Tools  Advanced OME

Groups

of the NFIRS Data Entry Tool.

Module

= Y MFIRS - MFDC
= 4 Training Ares
= 4 Tutarial Training
78902 : MNew FD

# Mo lncident Selected
Open

Remowe

Incident

My

Beside the red fireman’s hatis  open |
your FDID and Department Name
which is displayed within

your State or County Level.

Exposura
S awe

Cloze
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My Computer
To Enter your Department, Personnel and
E,b: Apparatus Information....

Melwark
M eighiborhood

s £ NFIRS - Data Entry Tool Ve

| et Incident  Add Module  Fire Dept g Advanced OMEB
Exploger
Groups

@r = 4 MNFIRS - NFDC # Mo Incident Selected Module
= 4 Training Ares
= 9 Tutarial Training Remuove
75302 : Mew FD

Open
Recycle Bin

Incident
Metzcape

Commsnicabos [ L

[ Open

Click on your FDID and Dept Name
to select it. Mew Exposure

Cloze

“ Save

Under the Fire Dept menu, select
Open Fire Dept.
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Enter your Department, Personnel and
£ Apparatus Information.

e ——
[ etaaik:
M eghibothood r :
. = Fire Department
7

i | Depattmarnt | Persannel || .ﬂ«pparatus| ) )
Exploger FOIC, Fire Depatment Name These flelds are OptIOna|

@, | AMYTOWMN FIRE DEPT

MHumberdile 5t Prefix Street ar Highway Street Type St. Suffix
v

Recycls Bin || | | b | | | |
City Zip

5 H

Metzcape
Commumicabos

FIFS County Cade

|

# of Stationz # Faid FF # Vol FF # Vol FFC

CIICk on NeXt Tab [ Frevious Tab ] [ Hext Tab

] [ Cancel
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Z Fire De partment

| Depar‘tmentl Personnel | Apparastus

First Mame | Last Ham=

| Ll

I Humber Faozition or Rank

Fhone 1 Fhone 2

Pers. ID First Name

Last Name

[elate

]

[

Frevious Tab

J

Mext Tab

Ok

J

Cancel

ﬂstut"] &2, A% | Elinioseek -Netscape | £ NFIRS - Data Enty Tool

MWD 218M



My Computer

=

etk
hbohood

rf..

| rbearoat
Exploger

24

Recycle Bin

-
2 Fire Department

| Department || F‘ersnnnel| Apparatus

Apparatus 1D Apparatus Hame

Apparatus Type

Firstin Semice Date

| |

App. D

App Marme App Type

Click OK when you are done.

Frevious

Frevious Tab

Mext Tab

ok

J

Cancel

ﬂstm"] &2, A% | Flinfoseck -Netscape | £ MFIRS - Data Enty Tool
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al To Enter a NEW Incident:

B =]
I etk
M eghibothood

% Z NFIR »ia Entry Tool Yersion: 5.4.2

[Fibert Incident A&ddModule Fire Dept Tools  Advanced OME
Exploger
Groups

@’ = 4 NFIRS - NFDC #® Na Incident Selected Module
=Y Training Ares
= 4 Tutarial Training
78302 Mew FD

Recycle Bin

1 o
ol Incident
Metzcape

Commumicabos [ N ey

[ Open

Under the Incident menu, select New Incident.

MHew Exposure
Save

Cloze
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Recycle Bin

A Incident Key

FOID Incident [ate neident Mumber posure Number

Fea0z 011 BiZ006 ooo

Fire Department Name Station

| FDID | |AMYTOWN FIRE DEPT I | 77 Mo Activity

LastExpote. il in your FDID Number, the Incident Date (mm/dd/yyyy)

e rw— and Incident Number, if this information does not appear by default.

creationpat YELLOW fields are required fields.

Click OK.
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Metzcape
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2 NFIRS - Data Entry Tool Version: 5.4.2
Incident  Add Module Fire Dept Tools  Advanced OMEB

Groups

= A NFIRS - NFDC

When th
the Basi

# Section & - Key Information

= 4 Training Area # Baszic Module
= 4 Tutorial Training
TE902  ANYTOWN FIRE DEPT

e Key Information has been entered,
¢ Module will be created for you. The

Basic Module is required for all incidents.

[=1lEd

Module
| Open

| Remove

Incident

Mem

Cpen

Mew Exposura

Save

Cloze

ﬂstm"] &2, A% | Flinfoseck -Netscape | £ MFIRS - Data Enty Tool
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My Computer

=

Network 2 NFIRS - Data Entry Tool Yersion: 5.4.2

M eghibothood

p Incident  Add Module  Fire Dept  Tools  Advanced  OME

| rbearoat Gruups

Eploser = {4 NFIRS - NFDC # Section A - Key Infor Module

@r = A Training Area # Basic Module Open
= 4 Tutorial Training -
78902 . ANYTCOWIN FIRE DEPT & M o

Recycle Bin

Sh Incident
Metzcape
Commumicabos MNem

Open

Click on Basic Module to select it,
then click on the OPEN button
under Module to the right.

Mew Exposura

Save

Cloze

Or you can double click on
Basic Module under Key Information.
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£ Basic Module

| Sections B-E | Sections F - J | Section K1 | Section k2 | Section L - M| Special Study

B ation
Address Type

|:| Address Frowided on Wildland Form

Census Tract

N4

|Street address

vl|

| rbearoat

Humberhlile St. Prefix Street or

Highiuay

Street Type 5t Suffix

Exploger |

|IN4

| [Main

\\ 4 |

Apt. or Suite City

v

v|

vl Y

Stata Zip

@, |An1.rt|:|wn

||Training Ares e | |99999

Recycle Bin Crass Street, Directions, ar National Grid, as A

pplizable

C \I:lident Type

D Aid\ oiven or Received

I
547 |

| 1 |

Their FLDID FLID State |

neident Humber

E1 Dates and Times

[rate

EZ2 Shifts and Alarms
ShiftiFlatoon

Alarm

011 672006

Date Same A= Alarm Arrival

Alarms

[ate Same &= Alarm Cortrollecd |

Dristrict

\ Date Same A= Alarm Lest Unit Cleared |

Frewious Tab Mext Tab

J

Cancel

ﬂstut"] &2, A% | Elinioseek -Netscape | £ NFIRS - Data Enty Tool
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% Basic Module

| Sections B - E | Sections F - J | Section K1 | Section k2 || Section L - M| Special Study

B Location |:| fddress Frovided on Wildland Farm

Address Type Census Tract
|Street address h | |

IEHt|:E-|I|!1Etr Mumbentile St Prefix Streat or Highway Street Type
xplore -
| || v | | Main |

@v Apt. or Suite  City State

| | |Any’tnwn | |Trainir'|g Ares
Recycle Bin Cross Street, Directions, or National Grid, as Applicable
[

After you complete Section B - E, verlmrﬂecewed
Click on the Sections F - J Tab. |

E1 Dates and Times E2 Shifts and Alarms
Date Time Shift'Flatoon
Alarm | 0111 BI2006 0800 1

Date Same Sz Alarm Arrival 08:20 Alarms

Controlled ° |
Date Same A= Alarm | ||D9.45 District

Date Same As Alarm Last Unit Cleared | ||11Z|:|5 |

Or Click on Next Tab.

Frewvious Tab Mext Tab

] [ Cancel
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i Basic Module

| Sections B - E| Sections F - J | Section K1 | Section k2 | Section L - m | Special Study |
F Action Taken ! H1 Casualties
Add |

| D Mone ! !
De=scrigtion F atal MonF atal
IEF!FE-;H-E:F Rescue, remave fram harm Fire Service ! I ! a
¥ploger Ciwilian 0

@v H2 Detector
Recycls Bin H3 HazMat Released

|

| Mixed Use

G1 Resources A | |

[] Local Forms Used J Property Use

Ferzonnel ||

0
1

Apparatus
Suppression A 1 ! 4

EtS ! 0
Other 1
|:| Inzludes Aid Received Resaurces

G2 Estimated Dollar Loss\alue This is Sections F - J of
B P rty L .
CIw roperty hoss the Basic Module.

[] None Contents Loss

[] Mone Property Value

[] Mone Contents Walue

Frevious Tab Mext Tab ]

Click on Next Tab.

] [ Cancel
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My Computer
r

it £ Basic Mod)

B == | _— —
e | Sections B - E || Sectiong'r - J| Section K1 | Section K2 | Section L - M| Special Study |
Neighboshaod K1 Person/Entity Invohed

’ Buziness Mame (if applicable) Buziness Phone Humber
4 |
4

=] hir, b=, Plr= First Name

Exploser | e ||
@' I:l Same As Incident Location

, Humbermile St. Prefix Street ar Highway Street Type
Recycle Bin | | |

1 Apt. ar Suite F.0.Box

e 3 \:_

N | [
Metzcape -

Commmicabor First Mame Last Mame

Continue through the forms
using the tabs above or

the push buttons below

to fill out the Sections in
the module.

This is Section K1 of the Basic Module.

] [ Lelete ]

Frevious Tab Mext Tab ]

] [ Cancel
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| rbearoat
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24

Recycle Bin

Commumicabos

r

% Basic Module

| Sections B - E | Sections F -
L Remarks

J | Section K1 | Section k2 | Section L - M | Special Stucy

This is Sections L-M of the Basic Module.

M Authorization
First Hame

Last Name

]

Officerin Charge 1D

Fosition or Rank Aszignment

[rate

|:| Same A=z Officerin Charge

First Hame

Last Mame

]

Member bMaking Report 1D

Fosition or Fank Azsignment

[rate

[ Frevious Tab ] [

Hext Tab

Click on OK.

Cancel
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Recycle Bin

Metzcape
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ﬂstut"] &2, A% | Elinioseek -Netscape | £ NFIRS - Data Enty Tool

r

2 NFIRS - Data Entry Tool Versio

(ptufal=lpl ™ Add Module  Fire Dept

Mew Incident

Tools

To Save this Incident...

Advanced

Open Incident
Save Incident 2]
Delete Incident '”'9

Generate Report

Clase Incident

Mew Exposure

Yalidation Errars
Templates

Exit MFIRS

Or click on the Save button under Incident on the right.

02 ANYTCWMN FIRE DEP

# Section & - ey Information
L BBz Module

Under the Incident menu, select Save Incident.

AEE)

Module
[ Open

[ Remowe

Incident
[ M auu

[ Open

[ MHew Exposure

[ Save

[ Close
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My Computer

ol F —
= £ NFIRS - Data Entry Tool Yersion: 5.4.0 = E'E'
M etk

Meightborhood ptefaf=lp® Add Module  Fire Dept Tools  Advanced

v Mew Incident

| nbearuat ':'I:IE-'I'I Incident # Section & - HE—":," Information Module
i Sawve Incident : L AlEsic Module [ Open

w Delete Incident raining [ Remove
02 : ANYTOWYM FIRE DEPT

Generate Repork n
Close Incident = Decision Incident
[ M e

Recycle Bin

Mew Exposure Critical Walidation Errars Exist .. wauld yau like ta view
b i o] [ Open
Walidation Errors @ themn before sa anges’

Commumicabos

Templates
P [ MHew Exposure

Exit MFIRS [

I ) (o] T

The User will be prompted if Critical Validation Errors EXxist.
If the required fields or modules are not completed or there
is an invalid code entered, the User will be able to view the
errors.

Click on YES to view the errors.
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Exploger

24

Recycle Bin

Hetzcape
Commumicabe

2 NFIRS - Data Entry Tool Version: 5.4.2

Incident  Add Module Fire Dept Tools  Advanced OMEB

£ yalidation Errors and Warning

=1E3

Figld
Propetty Use

Level
Critical

Form
Bazic Module

Etror Message
Required Data

The Validation Errors and Warning screen gives details of the Form,
Field, Error Message and if it is a Critical or Warning Level Error.
Critical Errors must be corrected for the Incident to be saved as Valid.

Total |1 %) All Enorz () Critical Only

Cancel

I I

[ Find Erar Re-Validate (

]

ﬂstut"] & 2. A% | ERInfoseek - Netscape | 2 NFIRS - Diata Entry Tool
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My Computer

=
W ebaark

M eghibothood %I HFIP“ S E— . S

< Validation Errors and Warning,
%

Error Message

| ribearat Froperty Lse Reguired Data
Exploger

Recycle Bin

Metzcape
Commumicabos

Highlight the error.

Click on Find Error to locate the field.

Total |1

| FindEmor || ToFile || Rewvalidate | Cancel
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My Cormputer
- r

£ PBasic Module

| Sections B - E| Sections F - J | Section K1 | Section k2 | Section L - M || Special Stucy

F Action Taken H1 Casualties
Add | | D Mone

Code Description
| ikt 22 Re=cue, remove from h...
Exploger Civilian 0

@, H2 Detector
Recycle Bin H3 HazMat Released

Fill in the Property Use field. | | Ll

I Mixed Use

L R R b LR | |

[ ] Local Forms Used J Property Use

Apparatus Fersonnel A0 ||

Suppression q 4

EMS 0 0 ?

Other 1 1

MonF atal
Fire Service ]

|:| Includes Aid Received Resources
G2 Estimated Dollar LossMalue

one  Property Loss .
O | Click OK.

[ ] Hane Cortents Lozs

[]Hene  Property Yalue |
[]hone Conterts Walue |

Frewious Tab ] [ Mext Tab

] [ Cancel
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My Computer

ju 2 NFIRS - Data Entry Tool Version: 5.4.0
= Incident  Add Module  Fire Depk Tools  Advanced

I etk
M eghibothood

GrﬂupS
/" = A NFIRS - NFDC # Section & - Key Information Module
| nbedruat = J Training Area # Basic Module [ Open
e = 4 Tutarial Training [
@, A TR902  ARYTOWYM FIRE DEPT

Femove

Incident

Recycle Bin
[ Hew

NEJP Save the incident (Under the Incident Menu, click Save Incident).

A message will indicate when the incident is successfully
saved in the lower left message bar.

The incident will close.
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My Compuiter
O " To Search for an Incident:
‘m~ 2 NFIRS - Data Entry Tool Version: 5.4.2

e
bofident  AddModule  Fire Dept  Tools Advanced OMB

7z Mew Incident
e Open Incident Under the Incident menu, select Open Incident.
E xploser Save Incident 3 Open

Delete Incident [

5 Training
Gaenerate Repark Remove

Hecycle Bin Close Incident
Incident

1 " Mew Exposure
:ﬁ. Yalidation Erraors |

M ey

Metzcape

Commumicabo Templates | Open

Exit MFIRS

Or click on the Open button under Incident on the right

Mew Exposure

Save

Cloze
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My Computer

=

r

2 |ncident Search : ANYTOWN FIRE DEPT

I etk
M eghibothood

To search for incidents, click on Search.

rf..

| rbearoat

Exploser For a more detailed search, fill in under “Key Search Criteria,”

w Incident #, Exposure #, Status (Valid or Invalid), Incident type,
Incident date range and/or Property Use.

Recycle Bin

Or you can fill in the fields under “Address Search Criteria”.

etzcape
Commumicabos HE—V Search Cr..
Inzident Mumber Exposure Number Walidity Inzident Type

| I | 3 I

FOr State Incident}\\zm [rate Incident To [ate Froperty Use
| || 01/16/2006 | 01/16/2006 || |l

Address Search Criteria
Address Type Ceanzus Tract
| ] [

Humberhdile St. Prefix =31

Click on Search. Street Type
| v |

City

Slide 27

st | | @ 29 (A B | Einiosesk -Netscape | £ NFIRS - Dasta Enly Todl MWD 218M




| rbearoat
Exploger
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Recycle Bin

r

£ Incident Search : ANYTOWN FIRE DEPT

Date Incident # Street or High...
01 M EB2006 oooooo it

V 01 A B2006 oooos42 Cak

V status means Valid.
Incident # 1 and # 542 are listed.

ity
Anytowen
Antoven

Key Search Criteria

FOID Lookup

meigentbumper E2 NOTE: (|) status means the incident is invalid.

| Invalid incidents can be saved and edited at a

FC State

| |'[' later date.

Address Search Criteria
Address Type Census Tract

| vl|

Humberhdile St Prefix Street ar Highwuay Street Type

| | vl| |

Apt. ar Suite City

| |

Search

Cancel

ﬂstut"] &2, A% | Elinioseek -Netscape | £ NFIRS - Data Enty Tool
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My Computer

-
E.b.: = NFIRS - Data Entry Tool Version: 5.4.2
[ etaaik:

UEEEE Incident Add Module  Fire Depk Tools  Advanced  OMB
- Grg  Mew Incident |

Pl | | Open Incident # Mo Incident Selected Module
Explorer Save Incident Open

2 Deleke Incident ining
w aenerate Report Femowe

Hecycle Bin Close Incident
Mew Exposure Incident

~t
EI Yalidation Errars | M e

Matzcape Templates |

Communicato Open
Exit MFIRS

Mew Exposure

To exit the NFIRS Data Entry Tool,
select Exit NFIRS from the Incident menu.
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Recycle Bin

Metzcape
Commumicabo

ﬂstut"] &2, A% | Elinioseek -Netscape | £ NFIRS - Data Enty Tool

Tools  Advanced

Groups

= 4 NFIRS - NFDC
= 4 Training Ares
= 9 Tutorial Training

78902 Mewy FD

Z Decision

# Mo Incident Selected

Exit MFIRS Data Entry Tool?

] [ Cancel

Module
Open

Remove

Incident

| M ey

| Open

Mew Exposure
S awe

Cloze

Click Yes to Exit NFIRS Data Entry Tool.
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You have just completed
Chapter 2: Getting Started

To view this Chapter again,
click on the Begin button.
To end this Tutorial, click on End.

_End _

st | | @ 291 B | Elinfosesk -Netscape | £ NFIRS - Data Entyy Tol|




